
YOUR RESPONSIBILITIES AS A SUPPLY TEACHER/TEACHING ASSISTANT/STUDENT/VOLUNTEER/VISITOR

All those who come into contact with children
through their work, whether they are permanent
staff, temporary staff, students, volunteers or
visitors have a duty of care to safeguard and
promote the welfare of children.

WHICH CHILDREN NEED PROTECTION?

You may become aware whilst working with a
child, of problems at home or elsewhere that give
you cause for concern.

You may notice unexplained marks or bruising, or
changes in the child’s behaviour or demeanour.

Sometimes children display aggressive
behaviour, become withdrawn and
uncommunicative or are unable to concentrate.

They may, by discussing inappropriate topics with
their friends. You may hear something which
raises concern about a child’s safety or they may
express extreme views on a particular topic.

WHAT SHOULD I DO IF I AM CONCERNED
ABOUT A CHILD?

We have designated people specially trained in
Child Protection who will know what to do. Their
names are overleaf. You should report your
concerns to the Class Teacher. They will deal
with the matter in the appropriate way.

WHAT ACTION SHOULD I TAKE IF A CHILD
DISCLOSES THAT THEY ARE BEING
HARMED?

Although the likelihood of this being small, it is
important to know what to do in such an
eventuality:

● Listen to the child, without making
judgements.

● Take what the child says seriously.
● Explain to the child that you cannot keep

the information secret and must pass it
on to someone who will know what to do.

● Don’t interrogate the child or ask leading
questions.

● Don’t make promises that you cannot
keep, but tell the child what you are going
to do next.

WHAT SHOULD I DO NEXT?

Speak to the Class Teacher who will decide the
next steps, this could be to add the incident to
CPOMS or speak to a designated safeguarding
lead in school.

WHAT SHOULD I DO IF THE ALLEGED
ABUSER IS A MEMBER OF THE SCHOOL
STAFF?

You should report any such allegations to the
Headteacher. If the allegation is about the
Headteacher contact the Chair of Governors.

HOW DO I ENSURE THAT MY BEHAVIOUR
IS ALWAYS APPROPRIATE?

Appropriate relationships with children should
be based on mutual trust and respect.

Young children are often spontaneously
affectionate and tactile, it is important not to
alienate them through lack of response or by
appearing to reject them. You should however,
be careful about how you respond.

If you are working alone with a child, always
ensure that the door is left open and that you
are visible to others.

DO NOT: photograph pupils, friend them on
social media or give out your personal details.


